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. ¥YTBEPXJIEHO
IPHKA30M
MBOY COII Ne2 rirr JIenuno
ot 24.05.2024r1, Ne 256

[loJi0xeHue 0 MOpsiAKe y4eTa, BLIIA4YH H 00eceueHnsi COXPAHHOCTH yueOHoil
auTepatypsl B MBOY COULI Ne2 nrr Jlenuno

I. Obmue noJiokeHus

Hacrosmee mojoxenue o mopsike ydera, BbIZa4d M OOECIEUEHHS] COXPAHHOCTH
y4eOHO# smTepaTypsl B oOmeoOpa3oBatensHO opranmsamuu  (nanee — I[lonoxkerue)
periaMeHTHpPYeT  JEATENbHOCTh ~ OMONMOTEKM W [EeJarorMYeckoro  KOJUIEKTHBA
MyHuuHnATEHOr0  Olo/uKeTHOro  obmeobpasoBaTenbHOro  yupexaenus  «Cpeansis
obmeobpasosarenbHas mkona Ne2 nrr Jlennnoy» Jlenunckoro paiiona Pecry6muku Kpbiv
(nanee - OO) mo BompocaM CO3AaHUSI ONTHMATBHBIX YCIOBHIL [UTS MOTHOLEHHOTO obeceyeHns
oOyyaromuxcs y4eOHOH JMTEpaTypol, NOBBIICHHS OTBETCTBEHHOCTH BCEX YYACTHHKORB
00pa3oBaTe/bHbIX OTHOIIEHHH 3a e palHOHAIBHOE MCIOJB30BAHME, OPraHM3alHH PaGOTHI ¢
00y4aroUMKCS U POAMTENSAMH 10 BOCIUTAHHIO OCO3HAHHOTO, OEPEXHOr0 OTHOIICHHS K
Y4eOHHKY. '

[Tonoxenue onpenesseT MOPSIOK yYeTa CICUHAIM3UPOBAHHOrO BoHAa OUOIMOTEKH, a
TAKKE MEXaHW3M COXPAaHHOCTH W NPENOCTABICHUS B IOJIL30BaHHE YYEOHMKOB, y4eOHBIX
nocoOui, y4eOHO-METONMYECKHX MAaTepuaioB O0YYaloOIUMCs, OCBAHBAIOIIMM OCHOBHBIE
oOpasoBare/ibHble MPOrpaMMBl B IpefeliaX ACHCTBYIOMMX (elepalbHbIX TOCYAaPCTBEHHBIX
oOpasoBateibHBIX cTaHaapToB (aamee ®I'OC), a Takke 3aKpenisieT OTBETCTBEHHOCTh BCEX
Y9acTHUKOB 00pa30BaTeIbHEIX OTHOIICHHH 32 COXPAHHOCT y4eOHOM JIMTEpaTyphl.

Hacrosimee Ilonoxenne pa3paGoTaHo B COOTBETCTBHH CO CJIEAYIOUIMMH HOPMATHBHBIMH
[IPaBOBBLIMH aKTaMH M PEKOMEHJallMsIMH:

- @enepanbHbli 3aKk0H «O6 oOpasosanuu B Poccuiickoii ®eaeparuny» ot 29.12.2012 Ne273-

@3 (cr. 18, m. 1; cr. 18, u. 4; c1. 28, 4. 9); s
- @epepanbubii 3akoH «O GuOnHoTeynoMm zeney» ot 29.12.1994 No 79-®3 (c u3MeHEHHSIMH H
JIOTIOJTHEHHUSIMH );

- Ilpuxa3 MunucrepcrBa KyabTypsl Poccuiickoit ®@enepammu ot 08.10.2012 Ne 1077 «06
yreepikaenun Ilopsiaka yuera JoKyMeHTOB, BXOASIMHX B cocTaB Oubimoreynoro (oumay» (c
HU3MEHCHHSMHU H JIOTIOJTHEHHSIMH );

- Ilpukas MununcrepcTBa npocsemenust Poccuiickoii Mexepauuu ot 21.09.2022 Ne 858 «06
YTBEPXKICHHHM (eepatbHOro mnepeuns y4eOHHKOB, MIOMYMIEHHBIX K HCMOIB30BAHHIO IIPH
peanu3allii HMMEIOMINX TOCYJapCTBEHHYIO . aKKPEAMTAUMIO 00pa3oBaTebHBIX IIPOrPaMM
Ha4aJIbHOTO OOLIEro, OCHOBHOrO OOIIEro, CpeHEro OOIIEro 00pa3oBaHHS OpPraHM3ALMSIM,
OCYIIECTBIIIOMUME  00pa3soBaTE/bHYIO JEATEILHOCTh U YCTAHOBIICHHS MPEIEILHOTO CpOKa
HCII0JIb30BAHMS HCKIIOYEHHBIX YUeOHUKOBY (faiee npukas Munnpocsemenus PO Ne858);

- Ilpukas MunucrepcTea npocseenust Poccuiickoit ®enepanuu ot 21.02.2024 Nell19 «O
BHECCHHM M3MEHCHUH B npuiaoxenus Nel uw No2 k mnpuxasy MHHHCTEpPCTBA MPOCBENIEHHUS
Poccuiickoit ®enepanun ot 21 centsbps 2022 r. Ne858 «OG yrBepikaeHHH (heaeparbHOro
NepeyHsi y4eOHMKOB, JOMYMIEHHBIX K HCHOOJB30BAHWIO TIPH PEAU3aldM  MMEIOIIHX
FOCY/IapCTBEHHYIO ~ AKKPEAMTalMil0 00pa3oBaTe/ibHbIX HPOrpaMM  HAYaJIbHOrO  OOLIEro,
OCHOBHOro o00wiero, cpeanero obmero o0pa3oBaHWs OPraHU3ALMSAMHM, OCYIIECTBIISIONIHMH
00pa3oBaTebHyI0 JEATE/IbHOCTh M YCTAaHOBJICHHS MPENEIBHOTO CPOKa HMCHOIb30BAHMUS
MCK/IFOYEHHBIX YUeOHUKOBY,



- ITucemo MunmcTepcTBa o6pasoBanus U Hayku Poccuiickoit @eneparun ot 18.03.2016 Ne HT-
393/08 «O6 obecrieueHuy y4eOHBIME W31aHUsIMH (y4eOHUKaMH H y4eOHBIMH OCOOUSIMH ),

- ITucbmo Munucrepersa npocserienus Poccuiickoii @eneparuu ot 27.09.2023 Ne 03-1539
«O06 UCIOIB30BAHUN YIEOHUKOBY;

- Meroauueckue — peKOMEHIALMH no  ¢opmupoBanuio  GoHgoB  OHOIHMOTEK
001meo6pa3oBaTeIbHBIX ~ OpraHu3aidi, moArotoBieHHble HHOOPMaNMOHHBIM  [EHTPOM
«Bbubmuoreka umenn KJI. Ymmuckoro» Poccuiickoit akagemuu oOpa3oBaHHS GOBMECTHO C
Acconuanuei mMKOIbHBIX OubamoTekapeit pycckoro mupa, 2019r. (ccbuika Ha JOKYMEHT:
https://asou-mo.ru/media/download/3443).

Ilonamus, ucnonvsyemsie ¢ Ilonoxcenuu:

Cneyuanuzuposannsiii pond oubnuomexu — Gons yd4eOHHKOB, BXOISIHUX B (penepanbHbli
nepedyeHs ydeOHukoB (manmee — ODIIY), jomymeHHBIX K HCIOJB30BAHHMIO TIPH pead3allHi
HUMEIOILIMX TOCYJapCTBEHHYIO AaKKpeAMTAlui 0o0pa3oBaTeNbHbIX IPOrpaMM Ha4aJlbHOrO
001mero, OCHOBHOro 00IIero, cpeaHero odimero obpazoBaHus, 1 y4eOHBIX NOCOOMH, KOTOPbIE
JIOTYCKAIOTCS K MCHONb30BAaHHUIO IIPH peaM3allid  aKKPEJMTOBAHHBIX 00pa30BaTEIbHBIX
[IPOrpaMM Ha4YaIbHOTO, OCHOBHOI'O U CpeJiHero o0mero oopasoBaHusl.

Vuebnuxk — ydeOHOe  W3JaHWe, COJEpIKAlee CHCTEMAaTHYECKOE H3JI0KeHHe y4eOHOH
JMCIMIUIMHBIL, COOTBETCTBYIOIIEe Y4eOHOH mnporpamMme # O(GHUIHMAIBHO YTBEPKIEHHOE B
KauecTBE JIAHHOTO BHa. YYeOHHK MOMeT ObITh MPEJICTABIEH B MEYATHOH H 3JIEKTPOHHOM
bopme.

Yueonoe nocobue — yuebHoe wu3gaHuE, JONOJHAIOLUIEE HIM 3aMEHSAIONICE YaCTHYHO, HIIM
MOJTHOCTHIO Y4eOHHUK, OPUIIMATIBHO YTBEPIKACHHOE B KAYECTBE JIAaHHOT'O BHJIA.

Pabouan mempaoe — yquéGHOe mocobOue, HMeromee OCOOBIM IMJIAKTHYECKHH anmapar,
CIIOCOOCTBYIOIIMI  CaMOCTOsTENbHOM pabore oOyuaromerocs Hajl OCBOGHHEM Y4eOHOTO
npeaMera. YueGHo-memoouveckue mMamepuanbl — COBOKYIHOCTH MaT€pHAIOB, B IOJIHOM
obbpeMe oOecrmeyrBaIOIUX PENoJaBaHue JIaHHON JMCLMILIMHBL (aTJIachl, KOHTYPHBIE KapThl,
NOYypOYHOE IUJIJAHHPOBaHWE, CPEeACTBAa KOHTPOJIS 3HAHWH, CIIpaBOYHBIC H3/aHMs, padouue
nporpaMmbl u T.1.). Cpeocmea 0Oy4eHUA U 60CHUMAHUA — JIPYTHE MCTOYHHKH Y4eOHOMH
uH(popMaLuK, IpeocTaBIseMble 00yJaomuMces B X0/1e 00pa3oBaTeIbHOM AEATEITbHOCTH.

I1. KoMniekToBaHHe CENHAIH3HPOBAHHOIO PoHA
OuOJIHOTEKH ¥ MOPA/IOK ero y4era

2.1. KomiiekToBaHue CrEUATH3HPOBAHHOTO (GoHIa OMOIMOTEKH TPOBOJAMUTCS B COOTBETCTBUH
¢ neicreyomuMm PITY.

2.2. CoctaB W BeJWYMHA CHCUHATU3APOBAHHOIO (OHAA COOTBETCTBYIOT KOHTHHIEHTY
oOydarommuxcss ¥ HarpasieHbl Ha 3ddexkTuBHyIo peamusanuoo 00pa3oBaTebHON MIPOTPAMMEBI
00.

2.3. Hopmatus obecrieueHHOCTH 00y4alolIuxes yueOHnKaMu onpeensercs Gopmyioi:

- B 00s3aTebHOM YacTy yueGHoro mnana: | ydenuk X 1 mpeamer x 1 y4eOHMK B meyaTHOH H
(un) meKTPOHHOM (hopme;

- B 4acTH, (OpMHPYEMOil ydacTHHKaMu 0Opa3oBaTeIbHBIX OTHOMIEHHI: 1 yuenuk X 1 npeamer x
1 yueGuuk umm 1 yaebHoe mocobue B nedaTHOU U (MITH) NIEKTPOHHOM (opme.

2.4, Cpok HCIIONb30BaHHS y4eOHHKOB OIPEIENSETCs B COOTBETCTBHH C NpHIokKeHHeM N2 K
npuka3zy Munnpocsemenus No 858;

2.5. Anroput™ pabotel neako/uiekTHBa OO 110 KOMIUIEKTOBAHMIO CHELHAIU3MPOBAHHOIO
¢ponpa:

2.5.1. Ha3sHaueHwe OTBETCTBEHHBIX 1[0 (DOPMUPOBAHHIO CIEHHAIW3HpoBaHHOrO (hoHaa
PACIIOPSIATEbHBIM aKTOM PYKOBOTHTEI 00.



i)

2.5.2. WndopmupoBanue nexaroroB OO Ha IeNarorduyeckux COBEMIAHHMSX, METOIHYECKHX
obpeuHeHusAX o jeicrByromem PITY, a Takke H3MEHEHHUs X, BHOCHMBIX B HEr0, M HOBBIX
yueOHBIX TOCOOHSIX.

2.5.3. Pabora neparoruueckoro kouiektusa ¢ OITY no BeIGOpY y4eOHHKOB, HEOOXOAUMBIX JIIs
peanu3anuu obpasosarenbHON nmporpamMmsel O0.

2.5.4. Onpenenenue U yTBEpXKJICHHE CIIUCKA Y4eOHUKOB M y4eOHBIX MOCOOHH, HEOOXOMMMBIX
JUIsl peanu3anun obpasopatebHON nporpammel OO Ha crienyroumil yaeOHBIi rojl 1Mo KaxaoMy
NIPEIMETY ISl KaX/10T0 Kiracca.

2.5.5. MonuTopuHr HMeromerocs (oHAa y4eOHMKOB IO KOIMYECTBEHHBIM M KAYECTBEHHBIM
MOKa3aTessiM B COOTBETCTBHH ¢ KOHTHHIEHTOM OOYYalOIIMXCS, COCTABICHHE MEPCIEKTHBHOIO
IJIaHa KOMIUIEKTOBaHMSI CIIENMaIM3APOBAHHOTO (hoHa.

2.5.6. @opmHpOBaHHE, COIJIACOBAHHE HA IIEJArOTMYECKOM COBET€ M yTBEpIKICHHE
pacnopsiIuTebHBIM  akToM pykoBoauTens OO mepeuHs y4yeOHMKOB, MJIaHHPYEMBIX K
UCIIONb30BaHUIO B HOBOM Y4eOHOM ToOjy, B TOM 4YHCIe y4eOHMKOB, y4eOHBIX MOCOOHIA,
JUNAKTHYECKHUX MaTepHaios Juist 00ydenus nereii ¢ OB3 u HHBAIHIHOCTBIO.

III. Y4er cnenuanusnpoBanHoro gpouaa 6ubIHoTeKH

3.1. CoenuanusupoBaHHbIH QOHI YYMTHIBACTCS M XPAHHTCS OTHEIBHO OT OCHOBHOTO (oHa

OubnmuoTexH.

3.2. TlononHeHwe cHeNMATA3MpOBaHHOIO (oHAA obecreynmBaeTcss 3a CYET CPEJICTB

(peepanbHOro, PErMOHANBHOTO, MYHUIMNANLHOTO OIODKETOB, HMHBIX WCTOYHMKOB, HE

3allPEIICHHbBIX 3aKOHOAATebCTBOM PO, B T.u. Ge3BO3ME3IHBIX MOKEPTBOBAHUM (DU3MYECKUX

W/WITH FOPHIMYECKHUX JIHIL.

3.3. C menbio obecnieuenusi oOyqarommxcs yyeGHHKaMu, ydeOHbIMH mocobusmMu OO Moxker

B3aHMOZIEHCTBOBATE ¢ ApyruMu OO MyHUIHNATHTETA.

3.4. HenocpencTBeHHOe pPYKOBOJCTBO H KOHTPOJb 3a paboTON MO KOMIUIEKTOBAHHIO U

CBOCBPEMECHHOMY TMONOIHEHUIO CHENMATU3MPOBAHHOIO (oHAa OHOIMOTEKH OCYIIECTBISET

pyxoBomuTens OO.

3.5. Yué€T cnenuanu3upoBaHHOro (OHAA OTPaXaeT MOCTYILIEHHE, BHIOBITHE, OOLIYIO BETHUUHY

ponna y4eOHMKOB, M CIYXKHT OCHOBOM €ro NpPaBUIBLHOTO (OPMHPOBAHMS, IEIEBOrO

UCIIOJIb30BAaHHS. ¥ COXPAaHHOCTH, OCYILHECTBICHWS KOHTPOJIA 3a HAIHYHEM M JIBHIKCHUEM.

y4eOHHKOB.

3.6, Vuer  cHenMatM3MpOBaHHOrO  (OHZA  OCYIIECTBISETCH B 3JIEKTPOHHOl

cnenuamusupoBanHoi nporpamme AUC «Kaurozakasy.

3.7. Ilpoumecc yd4era CHENHATH3MPOBAHHOIO (OHIA BKIIOYAET CIEAYIOUIME ITAMbl: MPHEM

y4eOHHMKOB, INTEMIIE/IeBAHNE, PErHCTPALMUIO IIOCTYIUIEHHs, paclpe/ie/ieHHe MO0  KIacCaM,

BBIOBITHE, & TAKKE I10/IBEJICHHE HTOTOB JBHKEHHs (OH/IA U €ro MPOBEPKY.

3.8. Bcee ornepanuu no y4ery IIPOU3BOJIATCS 3aBeYIOLIHM

Oubmuorekoii/mearoroMbubIMOTEKAPEM, CTOMMOCTHBIM  y4eT BeleTcss  OyXraiTepHeil,

obcmysusaromeit 00,

3.9. VimBentapusaius y4eOHOro (hoHJAa M CBepKa [AHHBIX OWONMOTEKH M OyXrajaTepun

IPOBOJUTCS €XKEroIHO.

3.10. Yyer y4eOHMKOB M y4eOHBIX MOCOOUI OCYIECTBISETCS TPYITIOBLIM CIOCOOOM H BeIeTCst

B «Knure cymmapsoro yuera» (nanee - KCY). KCY xpanurcs B 6U61MOTEKE TOCTOSHHO.

KCYVY cocrour u3 Tpex gacreii: ;

Yacte 1. [Toctynnenne B ponn. B oty 9acts 3anucsisaeTcs o6liee KOJIMYECTBO TOCTYIHBIINX
Y4eOHHKOB H HX CTOMMOCTh C O0s3aTeNbHBIM YKa3aHHEM HOMEpa H JaThl
COIMPOBOIUTENBHOIO J0KyMeHTa. Homep 3ammcu exeronno HaunHaeres ¢ Ne 1 u unér

- TIO TIOPSIZIKY MOCTYTLICHHH,

Yacts 2. BeiObiTue 13 QoHza. B 3T0if wacTH 3amMCHIBAIOTCS HOMEpa aKTOB HA CITHCAHHE

Y4eOHHMKOB C yKa3aHHEM JaThl YTBEpIKICHHUS aKTa H OOIIEro KOJHYECTBA CIIMCAHHBIX



y4eGHUKOB Ha oOmyro cymmy. Hywmepaims 3amuce#i 0 BbIOBIBIIMX H3aHHAX
MPO/IOJDKAETCS M3 rOa B rojl (CKBO3HAs HyMepalus).
Yacts 3. Uroru yuera auxeHusi GoHm0B. B Tperbel yacTH 3aNMCHIBAIOTCS UTOTH JBHIKCHHS
(dona yueOHUKOB:
- 001Iee KOJIMIECTBO MOCTYNUBIIMX YIeOHUKOB 3a TEKYIIMH IO/, HA CYMMY;
- oDI1IIee KOJMYECTBO BHIOBIBIINX YUeOHUKOB 3a TEKYIIUH I0/1, HA CyMMY,
- 00IIee KOJMMYECTBO YUeOHUKOB, COCTOSIIUX HA yueTe Ha | sSsHBaps MOCIeLyIOmero roia,
Ha cymmy. KonmuectBo W crommocts u3aaHmi, 3amucaHHbX B KCVY, H0KHBI
COOTBETCTBOBATH JIaHHBIM OyXIaJITEpHH.
3.11. Yuem nocmynienua y4ue6HUKO8 6 CHEWUANU3UPOCAHHbLI (OHO:
3.11.1. Ha kaxa0e HaMMEeHOBaHME MOCTYNHMBIIMX JOKYMEHTOB CIELHAIH3HPOBAHHOrO (oHaa
3aBOJIMTCS OT/AEJbHAS ydeTHas KapTouKa.
3.11.2. Kaprouku ¢ OGubnuorpadudeckuM ONUCAHHEM H3JaHHN y4eOHMKOB pacCTaBIISIOTCS B
VUETHYIO KapTOTEKy I10 KjaccaM, a BHYTPH KJIacCcOB — IO andaBuTy haMuiui aBTOPOB WIH
sarnaBuii. JUis KOHTPOJIS 3a COXPAHHOCTHIO YYETHBIX KapTO4YeK OHHW DErHCTPUPYIOTCS B
«KypHale perucTpaiiy y4eTHbIX KapTOueK yucOHUKOBY,
3.11.3. Texuugeckas 00pabOTKa JOKYMEHTOB IIPEIyCMATPHBACT CJICAYIOIIMUE ONEPALUK!
- MPOCTAaBJIEHHE HA KAXIOM JOKyMeHTe inTemness OunOmuorexu. TpeGoBaHHsa K MITEMIETIO C
naumenosanueM OO: npsMoyrosbHas Gopma, pasmep - He Gosnbiie yem 1,5 cm;
- YCTAHOBJIEHHE CPEICTB 3alMThl OT YTpaThl (MarHMTHBIN JaTYWK, PaJHO-YHI, WHOHW BHJ
MapKHpPOBKH);
- W3rOTOBJICHHE M TNPUKPEIUIEHHE K JIOKYMEHTy macrnopra ydeOmuka, [lacmopr ydeOHuka
NPHKJICHBAETCS HA MOCIeAHEH cTpaHuile yueOHUKa, 3an0JHIeTCs TIPH BbIIa4e [10J1b30BaTelIo.
3.12. VYuer cmenuaniu3upoBaHHOTO (OHAA TNPEAyCMATPUBAET OTPAXKEHHE €ro cocrasa B
cripaBouHO-OubHorpadudeckoM anmapare OHOIMOTEKH, B TOM YHCJIE B JJIEKTPOHHOH Oaze
JAHHbBIX.
3.13. Yuem eviovimun [JOKyMeHmoe u3s 6ubuome4nozo (onoa:
3.13.1. Ilpomecc HCKIIOYEHHS JOKYMEHTOB M3 (oHAa OMOIMOTEKM - OCYIIECTBISETCS B
cooTBeTcTBHM ¢ IlopsiikoM ydera JOKYMEHTOB, BXOISAIIMX B cocTaB OuOmmoreuHoro ¢owuia,
yTBEPKICHHBIM npukazoM MunkyisTypsl Poccun ot 08.10.2012 Ne 1077,
3.13.2. Cpead npHYMH, 0O KOTOPHIM JOKYMEHT MOXeET ObITh BBIBEJIEH H3 COCTaBa
6ubamoreunoro ¢GoHAa, MOryr OBITH yTpara, BETXOCThb, AE(PEKTHOCTH, YCTApeNoCTh I10
COZIepKaHHIO, HEMPOPHIBHOCTD.
3.13.3. UckiroueHue JOKYMEHTOB IIPOBO/IMTCS HA OCHOBAaHMHM aHAIM3a cocTaBa OMOIHOTEYHOro
doHna u pe3yabTaToB €ro MPOBEPKH.
3.13.4. BeiObITHE TOKyMEHTOB OHOIHOTEYHOTO (POH/IA IIPOU3BOAUTCS B PE3YJIbTATE UX
criucaHus KOMUCCHeH, co3taHHol pykosoautenem OO.
3.13.5. Criucanue y4eGHUKOB IIPOBOIUTCS HE PEKE OJHOIO pasa B IOl
3.13.6. Ha xaxupni Bua cnivcanus («Berxue», «YcrapeBUuiMe 1o COJEPKaHHIO», «Y TepsHHbIE
YUTATENSIMAY) COCTABISIETCS aKT B 2-X IK3EMILISIpaX, KOTOPHIH MOIIMKCHIBAETCS KOMHCCHEH U
yrBepiaaercs gupextopom OO.
3.13.7. OmuH 3K3eMIUISp akTa XpaHuTcs B OMOIHOTEKe, APYroM nepejaercs moj paclucKy B
OyxranTepuio, KOTopasi npou3BoauT cnucanue ¢ Oananca OO yka3aHHOW B aKTe€ CTOMMOCTH
y4eOHHKOB.
3.13.8. B axkre 0 BuIOBITHH (UKCHPYIOTCH CBeleHHSA 00 yueOHMKaX, HCKIIOYAEMBIX TOJBKO 110
OJIHO¥ NPUYHHE.
3.13.9. CnmcanHpie MO aKTy Yy4eOHMKH CJAIOTCSd B COOTBETCTBYIOIIME OpPraHU3allMH 110
3arOTOBKE BTOPHYHOTO CBIPbsl. JIeHbrH 0T c/iauu yueOHUKOB BHOCATCS HA pacueTHbiH cuet O0.
3.13.10.. BeiObite yueOuukoB u3 ¢onaa oubmmorexkn oGopMisieTcs akToM 00 HCKIIOUEHHH H
oTpajkaeTcs B KHHIe CYMMapHOIo y4erTa, a TakiKe B KapToTeKe ydera yueOHHKOB.



3.13.11. BeiObiTHe y4yeOHBIX MarepHalloB BPEMEHHOIO XPAHEHUS TPOM3BOJIMTICS B KOHIE
KaJICHAapHOro rofia Mo akTy ¢ yKa3saHHeM IPHYHHBL «MaTepHall BPEeMEHHOTO XPaHEHHS.
3.13.12. CoucanHble 1Mo akTy y4eOHHKH MOrYT OBITh HCIIONB30BAHBI IS HM3TOTOBJICHUS
AUIaKTHYECKOro MaTepHaa, JJIsl peCTaBpallHOHHBIX PadOT WK NepelaloTes OpraHu3alusaM 110
3aroTOBKE BTOPCHIPHS.
3.13.13. XpaHeHune CIMCAHHBIX y4eOHHKOB BMECTE C JICHCTBYIOIMMH, 3alperaeTcs.
3.13.14. VYTuimsanus CHHCAHHBIX IOKYMEHTOB OHOIHOTEYHOro (OHIA NPOM3BOAMTCA B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoi Meepanu.
3.14. Yuem umoczos [Jeusncernun 6ubnuomeunozo ghonoa:
3.14.1. HUtorn nBmxenus ¢pouao nomsopsarcs B KCY Gubnuoreunoro ¢oHjaa Ha OCHOBAHWH
JIAHHBIX CYMMapHOTO y4eTa O IOCTYIJICHAM H BBIOBITHH JOKYMEHTOB.
3.14.2. WroroBele OaHHBIE MMEIOT YETHIpE OOA3aTENbHBIX MOKA3aTeNs: COCTOSIO HAa HAYalo
rojia, MOCTYIMHMIIO 3a roj, BEIOBUIO 3a IO/, COCTOMT Ha KOHEI] ro/1a.
3.14.3. Torosele JaHHBIE 110 2JIEKTPOHHBIM CETEBEIM Y/IAJIEHHLIM JOKYMEHTaM
MPEICTABIISAIOTCS CIEAYIOIUMH MTOKAa3aTeIIMH YYETHBIX eIMHHIL: COCTOSJIO Ha HAYajo roja,
o(opMIIEHO B IOCTYII B TeYEHHE IO/, AOCTYII PEKPALIEH B TEYEHHE I0/1a, COCTOMT Ha KOHeIl
roja.
3.15. Jenonpou3seoocmeo 6 opzanusayuu ysema 6ubauomeunozo (onoa:
3.15.1. Oprannsauust paboThl ¢ JOKyMEHTaMH [0 yd4ery Oubimoreunoro (Qouna
OCYILIECTBIISIETCS 110 IIPAaBUIaM BeleHus aenonpousBoacrsa B OO0,
3.152. OcHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIS€TCS Y4YET, IOAJIEKAT MOCTOSHHOMY
XPaHEHHUIO KaK JOKYMEHThI CTPOTOi OTYETHOCTH.
3.15.3. TlocrosHHO, /10 IMKBHAALMH OMOIMOTEKH, XPAHSTCS PErHCTPHl MHIMBHAYAILHOIO H
CYyMMapHOTr0o y4eTa JOKyMeHTOB OuOmmoreunoro ¢onza (perucTpanMOHHBIE KHHIH,
WHBEHTAPHBIE KHUI'H, KHUIH CYMMApHOI'O y4Jera, YMeTHBIH KaTalor H KaTalorH).
3.15.4.B CcOOTBETCTBMHM C NpaBWIAMH OpraHM3allid T'OCYAaPCTBEHHOTO APXMBHOIO jena
YCTaHAB/IMBAIOTCS CJICAYIOUIME CPOKH XpaHEHHs JIOKYMEHTOB, O0OECHeuMBaiOlUX YYeT |
COXPaHHOCTH (POHJIOB:
- CONpPOBOJMTENIBHBIE [IOKYMEHTHI (HaK/ajHble, CYETAa, ONMCH, CIIHCKH Ha IOCTYIAIOIIYIO
nMTepaTypy) - 3 roxa; '
- MPUXOJAHBIE AKTHI HA JIATEpPATypy, NOJyYeHHYIO0 OecruiatHO wWiu 0€3 CONPOBOAMTEILHBIX.
JIOKYMEHTOB - 3 roja;
- KHUTa y4eTa JIMTePaTyphl, yTepAHHOH YuTaTeIaMH U IPUHATON B3aMeH - 3 roja;
- aKThl Ha CIHCAaHWE KHUI W [EPHOJMYECKHUX H3/IaHUH, y4YeTHble KapTOYKH, KHHIKHBIE
bopMynspel CIUCaHHBIX U3Aauui - 10 ner.
3.15.5. Tlo ucTe4eHMM CPOKOB XPAaHEHHS YYETHBIE [IOKYMEHTHI MOJIEKAT YHHUTONKEHHIO B
YCTaHOBJICHHOM TOPSIKE.
3.15.6. Jlo okoHYaHHs O4epeaHOM IPOBepKH (HOHIA XPAHATCS AKTHI O PE3yIbTaTax IPOBEICHNs
[IPOBEPKH HAJIMYMA JOKYMEHTOB Oubiimoteunoro poHpa.
3.16. OcHoBHBIE TPeOOBaHHS, IIPEABABIAEMBIC K YUETY CIENHAIM3HPOBAHHOTO (DOHA:
3.16.1. monHOTa M AOCTOBEPHOCTH YYETHOM WH)OPMALIUH;
3.16.2. onepaTHBHOCTD;
3.16.3. 10KyMeHTHPOBaHHOE O(QOPMIICHHE KaXKIOT0 MMOCTYIIEHUS B (DOH/I B KAXKJIOTO BBHIOBITHS
u3 Qona.

IV. IlpoBepka HaMuusA J0OKyMeHTOB GuOIHOTeUHOr0 hoHaa
4.1. O6s3aTenbHasi HHBEHTAPU3AMS TIPOBOIATCS B CIEAYIONMMX CITydasX:
4.1.1.1pu cMeHe MaTepUalbHO OTBETCTBEHHOIO JIMIIA;
4.1.2.1pu BeIBIEHHH (DAKTOB XHILECHUS UK [IOPYH JOKYMEHTOB;
4.1.3. B-cnydae cTuXHifHOro OejCTBHs, MOXapa WM APYTHX 4Ype3BbIYAHHBIX CHTYaIMi,
BBI3BAHHBIX SKCTPEMATLHBIMH YCIOBHSIMHY;
4.1.4. npu nepenade poHa OUOIMOTEKH WM €€ YacTH B apeHY;



4.1.5.1pu peopraHu3aIuy ¥ JTMKBH/IAINH GHOIHOTEKH.

4.2. Jlns npoBeieHHs IPoBepoK pykosoautenem OO Ha3HAYaeTCss KOMHCCHS, B COCTAB KOTOpO#
JI0JDKEH BXOAUTH IIPEICTaBUTENb OyXTralTepuH.

4.3. [Iposepka (onaa B NIAHOBOM IOPSIKE OCYIIECTBISETCA OIHH Pa3 B 5 Jier.

4.4. IlpoBepka Bcero (oHIa WM €ro 4acTH 3aBEpIIAETCS COCTABICHHEM AKTA O Pe3yibTarax
IPOBE/ICHHS IIPOBEPKH HATHYHS JOKYMEHTOB CHEIHATN3HPOBAHHOTO (OHIA U MPUIOKEHHEM K
HEMy CHHMCKa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAHOBJICHHOM mpuuude. B akte
(HUKCHPYIOTCS CBEIEHUS O KOJIHYECTBE:

4.4.1. IOKyMEHTOB CHEHATH3HPOBAHHOTO (HOH/IA 110 IAHHBIM yYeTa;

4.4.2. TOKYMEHTOB, HMEIOLIHXCS B HATHYHH:

4.4.3. IOKyMEHTOB, OTCYTCTBYIOIIHX B OUOIHOTEUHOM (on1e 110 HEeYCTAHOBJIEHHOM PUYHUHE,
4.5. B axre TaKKe yKa3blBalOTCsl HOMEp H J[aTa aKTa O [POBEICHHH Npe/bIIyIIeii MPOBEPKH.

4.6. AKT C DPUIOKEHHEM CIHCKA JIOKYMEHTOB, OTCYTCTBYIONIMX IO HEYCTAHOBJIEHHOI
NPUYUHE, TOANMMCHIBACTCA IpEJACe]aTelleM W  4YICHaMH KOMHCCHH M YTBEPIKIAETCs
pykosoaurenem OO.

4.7.1lpu BBISBIEHHH B TMpOIECCe NPOBEPKH (OHAA OTCYTCTBYIONIMX JOKYMEHTOB W
HCBO3MOXHOCTH YCTAHOBJICHHSI BHHOBHBIX JIML YOBITKM IO HEJOCTaye CITHUCHIBAIOTCS B
COOTBETCTBHH C AEHCTBYIOIINM 3aKOHOIATEILCTBOM.

V. Ilopsaok noIb30BaHKSI CTIENHATU3MPOBAHHBIM GOHAOM G IHOTEKH

5.1. Bcem kateropusim oOyuaromuxcs OO, B TOM dmHcie JeTAM-UHBAIHIAM, OETIM C
OrpaHHYECHHBIMU BO3MOKHOCTSMH  3[0pPOBbsi, OOy4alOIUMCS HA JOMY [0 OCHOBHBIM
001eo0pa3oBaTeNbHBIM IPOrpaMMaM C HCIIOJb30BAHHEM MCTAHIMOHHBIX 06PA30BaTENbHBIX
TEXHOJIOTMH, HAa MEPHOJL NOTydeHHs 00pa3oBaHus y4eOHUKH IPEJOCTABIAIOTCS B MOJIB30BAHHE
HecriaTHo.

5.2. OO GecnmatHo obecneunBaeT OOy4alOMUXCs YUeOHHKAMH, VIeOHBIMH H y4yeOHo-
METOJMYECKHMH TOCOOMAMH B COOTBETCTBHH ¢ eiicTByromum OITY, PEKOMEHI0BAHHBIX
(ZIONMYyIIEHHBIX) K  HCHOJB30BAHHIO TIPH  pPEATH3allMd  WMEIOIIHX AKKpeauTalHio
00pa3oBaTeNIbHBIX MPOrpaMM HAYaJIbHOTO OOLIEro, OCHOBHOTO OOIIEro, cpensero oOuero
oOpasoBaHus B npeienax (eepaibHBIX TOCYIapCTBEHHBIX 06pa30BaTeIbHbIX CTaH/1apTOB. _
5.3. YueOnuxu, y4eOHble H y4eOHO-METOAMYECKHE OCOOMS TIPEIOCTABIISIOTCS obyuaromumces
OO B 1M9HOE MOB30BAHKE IO OHOMY KOMILIEKTY.

5.4. YueOnuky, y4yeOHble mocoOusi M y4eOHO-METOAMYECKHE MaTepHasbl, HEOGXOIUMBIE
00y4aromumMest Ul OCBOGHMS y4eOHBIX TNPEJMETOB, KypCOB, JMCLHILIAH 3a npeaenamu
(pezepanbHBIX  TOCY/IApCTBEHHBIX  00pa3oBATENBHBIX  CTAHIAPTOB, POAUTEH (3aKoHHBIE
NPEICTaBHTENN) NPHOOPETAIOT CAMOCTOSTENBHO (B TOM 4YHCIE — [PH OKA3aHHH TUIATHBIX
00pa3oBaTeIbHBIX YCIIyT). '

55.B memsX CHUKEHMS Beca ©KEJIHEBHOIO KOMIUIEKTa YYeOHHKOB M  [HCHMEHHbIX
NPUHAICKHOCTEH, BO3MOXKHO TpEJOCTAaBlIEHHE YUeOHHKOB 110 MpeMEeTaM: My3bIKa,
H300pasuTeIBbHOE HCKYCCTBO, TeXHOIOTHS/TPY/Ibl, OCHOBBI G€30MACHOCTH JKU3HEAESTEBHOCTH,
(pusmyeckas KymbTypa, OCHOBBI DPEJIMTHO3HBIX KyJBTYP H CBETCKOH STHKH, MHpPOBas
XYAOKECTBEHHAs KyJIbTypa, TOJBKO JUId paboTel Ha ypokaX. B ciyuae, ecin yueGHMK win
y4ebHoe 1nocobue npeaocTapieHbl 0GydalomemMycs TOTBKO Ui paboThl Ha YPOKE, JOMAalIHie
3a/1aHus 110 Y4eOHMKY HE 3aal0TCH. _

5.6. YuebHO-MeTOAMYECKHE MaTepHabl, npejiHa3HauYeHHbIe Jutst obyqarommxcs,
IPEIOCTABIIAIOTCS OeCIUIATHO. YueOHble TOCOOHS ISk HHAMBAAYAIbHONR paboThl 00YHAMOMMXCS
Ha YypOKe€ HJIH JUii MOATOTOBKH K TOPOJCKHM, BCEPOCCHHCKHM OJIMMIHMAZaM H T.JI.
[IPE/IOCTABIAIOTCSA UM B JIMYHOE MOJIb30BAHHE HA CPOK M3ydeHHs y4eOHOro mpeamera, Kypea,
JUCLHTTTAHBL (MOTYJIS).

5.7. YueOHuKH, yueOHble 10COOHS U yIeOHO-METOAMIECKHE MATECPHAIBI (paboune nporpaMmsl,
NIOYPOYHOE IVIAaHUPOBAHUE, METOAMYECKUE NOCOOHUS | T.I1.) ISl IWYHOI'O [OJB30BAHUS I1E1arOTH



OO mnpuobperator camocroaTensHo. Ecnu jaHHbIe M3AaHHS HUMEIOTCS B HATHYMH B (OHjE
OubaroTeky, yunrtens obecneunBaOTCs MU B IHHHYHOM SK3eMILIspe GeCIuiaTHO.

5.8. bubnuoreunsit Gorn OO exerogHO NOMOJIHSAETCS HEOOXOJUMBIMH YYeOHHKAMH |
y4eOHBIMH TOCOOHIMH.

VI. Tlopsiiok BbIIa4YH H BO3BPaTa Y4eOHHKOB

6.1. Ilopsanox monb3oBanus yueOHOM uTeparypoit omnpenensiercs [lonoxkeHueM O MIKOJILHOM
oubnuoreke, [IpaBunamu nosip3zoBanus OudMoTekoi 1 ganabM [Tonoxenuem.

6.2. Y4eOHMKH BBIAIOTCS B MOJIB30BaHKE O0YUAIOIIUMCS HA TEKYIIHM yueOHBIH 1o,

6.3. YueOHMKH, paccuMTaHHbIe Ha OOyudeHHEe [0 MpeAMETy B TE4YEeHHe JABYX M 0ojiee Jier,
BBIJAIOTCS 00y4aloMUMCs Ha BECh EPUOJL H3ydeHH s JAHHOTO IIPeIMETa.

6.4. Obyuaromuecs 2-8-x u 10-x xiaccoB MoayyaOT y4eOHUKA HA CIEAYIOMUH yueOHblii roj B
KOHILIE TEKYIIEro y4eOHOro roja (MiOHb) IO YTBEPIKICHHOMY PYKOBOAHMTENeM rpaduky mnpu
OTCYTCTBHH 3aI0JDKEHHOCTH KHHUI U3 CIICHHAIN3UPOBAHHOIO U OCHOBHOTO (hOH/I0B OHOIHOTEKH.
6.5. Obyqaromuecs 1-x u 10-X KnaccoB mojyyaroT y4eOHUKH [10CTIE€ 3aUUCIEHNUS B KOHTHHIEHT
o0yuarommxcs OO 1 KOMIIIIEKTOBAaHHSI KJIaCCOB (@BrYCT) IO YTBEPIKICHHOMY PYKOBOJIHTENIEM
OO rpaduxy.

6.6. Bpinaya KOMIJIEKTOB  y4eOHMKOB M [MOCOOHMM  NPOHM3BOMMTCA  3aBEAYIOLIUM
OubnmoTekoi/menarorom-6ubIMoTEKapeM, OTBETCTBEHHBIM 3a (OHI| GHOIMOTEKH, KIACCHOMY
pykoBojHTemO M (uKcupyercs B <«OKypHase BbUIaud y4eOGHHKOB» [0J JIMYHYIO MOIIMCH
KJIaCCHOT'O PYKOBOIHUTEIS.

6.7. KnaccHelii pyKOBOAMTENb BBIIAET KOMILIEKTHI YYeOHHKOB H y4eOHBIE MOCOOHA
o0yHaroleMycsi MM €ro POAMTENsAM (3aKOHHBIM TNpejCTaBuTeNsM). Bbiaua y4eGHUKOB H
y4eOHbIX 1ocoOui poxutensM 1-X kmaccoB M oOyuarommmes 2-11 kiaccoB Qukcupyercs
KJIACCHBIMH ~ PYKOBOIMTEIIMH B Bedomocmu evidauu u eozepama yuebHuUKkoe u
MOATBEPIKIAETCS JIMYHOM IMOMIHUCHIO OJHOIO U3 poauTenel obyyarommerocs (1-7-e kiaccel), a ¢
14 ner, T.e. HaunHas ¢ 8-ro 1no 11-e KIACCHI, — JTHYHOMN MOIKCHIO 00YUYAKOIIEroCs.

6.8. Yuebuuku MoryT OBITH BbIJaHBI KAK HOBBIE, TAK W MCIIOIL30BaHHbIE paHee. B TeueHue ceMu
KaJIEH/IapHBIX JHEH o0yyaromuics HOMKeH MPOCMOTPETh BCe Y4eOHUKH M yueOHbie mocobus,
BBIIAHHBIE €My B JIM4HOe monb3oBaHue. [lpw oOHapyxeHud nedexToB, MeEIIAIOMIMX
BOCHPUATHIO y4eOHOTo Marepraia (OTCYTCTBUE JIUCTOB, [TOpYA TeKCTa), 00YYaIOMMIACs Wil ero
poauTenH (3aKOHHBIE Tpe/cTaBuTeNd) obpamaiorcs B OMOMHOTEKY /U1S 3aMEHBbI €ro ApPYruMm
yueOHMKOM. Y4eOHHMK NO/DKeH OBITh 3aMeHeH NpH ero HanWduu B (omujge OGubimorexu. Ilo
MCTEYCHHUH YKA3aHHOTO CpOKa MNPETEH3MH 110 BHEIIHEMY BHJIYy H KayecTBY ydeOHMKaA
OnOIMOTEKOH He MPUHAMAIOTCS, @ OTBETCTBEHHOCTH 3a 0OHAPYKEHHBIE He(EKThl B CAaBaeMbIX
y4eOHMKaxX HeceT TOT 00yJaromuiics, KOTOPEI KMH [0JIB30BAICH.

6.9. Beoomocmu eévioa4uu u 6036pama y4eOHUKo6 Xpaustcs B Gudimoreke.

6.10. Knaccusie pyxoBomutenu 1-11-x knaccoB npoBomsT Geceay-HHCTPYKTaX OO0y4arommxcs
CBOEro Kjacca M HX pojuTenedl (3aKOHHBIX IpPEJCTAaBUTENEH) O TpaBHiAX MOJIb30BaHHUS
y4eOHHKaMHU €XKEeroHO B Havasle y4eOHOro roja (CeHTsops).

6.11 B xonue yuebHOro roja yueOHHKH M ydeOHbIE MOCOOHS JOJDKHBI OBITH CaHbl B (DOH
OuOIMOTeKH; crava Y4YeOHMKOB IIPOMCXOJMT IO 3apaHee IOArOTOBJIEHHOMY rpaduky,
COIJIaCOBaHHOMY C KJIACCHBIMH PYKOBOIUTEISIMH.

6.12. Ilpu otumcnennn u3 OO obyuarolmuiics WK €ro POAMUTENH (3aKOHHBIE MMPEICTABHTENHN)
JIOJKHBI CaTh KOMIIIEKT Y9eOHUKOB, BBIJAHHBIH B MOJIb30BaHKEe OUOIMOTEKOM.

6.13. Obyuaronuecs BBIMYCKHBIX KIaccoB (9-e, 11-e kmacchl) mepes moaydeHneM aTrectara 0o
OCHOBHOM/CpeziHeM ofmmeM oOpa3oBaHuH 00s3aHbI TIOJHOCTHIO PacCUUTaThCs ¢ OGUOIHOTEKOMH
(110 06X0aHOMY JIHCTY).

6.14. B cirydae mopum wiM yrepd yueOHHMKAa pOAMTENH (3aKOHHBIE HPEICTABUTENH) OOS3aHbI
BO3MECTHTh ymepO ¥ BEpHYTh B OHOIHOTEKY y4eOHHK, COOTBETCTBYIOLIMM 110 BCEM IapaMeTpam
paHee yTepsHHOMY WJIH HCTIOPYEHHOMY.



6.15. Obyuarommecss 00s3aHBI claTh y4eOHHKH B IIKOJBHYK OHOIMOTEKY B COCTOSHHH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHHUSAM 10 MX HCIIOJIB30BAHUIO M COXPAHHOCTH.

VII. OGecneuyenne coxpannocTn 6H01HOTEIHOro POHAA HIKOJIbHBIX
y4eOHHKOB

7.1. Coxpannocts (oHma obecrieunBaeTcsi CO3JAHHEM ONTHMAIBHBIX YCIOBHIl XpaHSHHS H
HCIOB30BaHMsl y4eOHHKOB, a TAK)Ke OXPaHOH X OT [MOPYH ¥ XHUIIECHHI.

7.2. Xpanenue y4eOHMKOB B OMOMMOTEKe OCYIUECTBIAETCS COMVIACHO jeicTBylommM B OO
MucTpyKimsam 1o oxpaHe Tpy/ia U MoXapHO# 6e301MacHOCTH.

7.3. OTBETCTBEHHOCTh 3a OPraHM3ALMIO COXPAHHOCTH (OHIA yueOHHUKOB BO3JIaraercss Ha
3aBejlyrouero 6ubnnorekoit/menarora-oubmorexkaps u 3amecturens pykosogutens OO 1o
aJIMHMHUCTPATHBHO-XO03HCTBEHHOM YaCTH.

7.4. OTBETCTBEHHOCTH 33 COCTOSIHME H COXPAHHOCTH BBIIAHHBIX YYeOHHKOB B TCUCHHE y4eOHOTO
roja HecyT OOy4YaiolMecs, TNONb3YIOIMECs KOMIUIGKTOM y4eOHHKoB. OHM 3Ke, mpH
HEOOXO0AMMOCTH, OCYIIECTBIISIIOT PEMOHT Y4eGHUKOB.

7.5. B nemnsx KOHTPOJIA 33 COXPAHHOCTHIO y4eOHHKOB 2 pasa B roi (ceHTSOpb M ampeis)
OubsmoTeKOM IPOBOAATCS BEIGOPOUHBIE PEii/Ibl 110 MIPOBEPKE COCTOSHUS Y4eOHNUKOB B KiIaccax.
7.6. CBesiennst O pesyibraTax pelja JIOBOAATCS [0 KIACCHOTO PYKOBOJHWTENS, IIPH
HEOOXOJMMOCTH ~ JI0  3aMEeCTHTeNs JMpeKTopa 10  yd4eOHO-BOCHHMTATENBHON  pabore,
Kypupylomero zaesrenbHocts Oubimorexkn (nanee — 3JJYBP). Ilo pesymsraram mnposepku
COCTaBJIAETCS PACIIOPSAUTEIIbHBIN aKT.

7.7. Kputepus 1o npoBepKe COCTOSHUS YIeOHHKOB:

- HaJIMYKe 3aNKUCH O MPUHAUIEIKHOCTH yueOHuKa 00ydaromemycs;

- HalIMYKe BCeX YYeOHMKOB Ha MOMEHT MPOBEPKH (COITIACHO PACTIMCAHUIO YPOKOB);

- Halu4aue o0I0KeK Ha yyeOHuKax;

- BHCLIHMA BHJ ydeOHMKa (OTCYTCTBHME IpA3HM, HAJNKCEH, NOMSTOCTEH, MOPE30B, PBaHBIX
CTPaHMUIL, MOBPEKACHUH NEPEIUIETOB B yueOHHKAX);

- uid 1 — 4 K1accoB - HATMYUE 3aKIaz0K.

VIII. IIpaBnia no/ib30BaHHs y4eOHHKAMHE Uit 00y4AIOMIMXCS H POIHTEIEH -

8.1. O0yuarommecss UMEIOT NPABO MOJTy4aTh y4eOHHKH, PELyCMOTPEHHbIC 06pa3oBaTeIbHEIMH
IporpaMMaMH LIKOJIbl, BO BPEMEHHOE I10.1b30BaHKe U3 (hoHaa 6ubmMoTekH OeciiaTHo.

8.2. YueGuuku BeIaIOTCs 00yyatommmMes 6e3 npasa nepe1ayu 1 npoaakH. Bo3epar yuebHuKOB
B OMOIMOTEKY rapaHTUPYETCS POAUTEISIMHE (3aKOHHBIME TTPEACTABUTEIISMH ).

8.3. YueOHuKH MOTYT ObITH BBIIAHBI KaK HOBbIE, TAK M MCIONb30BaHHBIE paHee. IIpoGrieMbl
HEXBATKH yueOHHKOB peLarTes qepes 00OMEHHO-Pe3ePBHbIH thonn
myHununanureta/Pecrybauku Kpsm.

8.4. OOyuaromuecsi JIOMKHBI  IOANKCATh KaXKABIH y4eOHHMK, TNOMydeHHBIH u3 (oHzxa
OubnuoTexu: yueOHBIN roj1, haMuiks, HMs, K1acc.

8.5. YueOHHK N0JIKEH UMETh JIONOIHUATEIBHYIO IIOTHYIO CHEMHYIO 00II0XKKY.

8.6. Kareropu4ecku 3anperiaercst MpoU3BOIHTE ¢ yIeOHUKOM CeIyIOIIHe AeHCTBHS:

- /IeNaTh IOMETKH, TOA4YEPKUBAHMS, ITTPHXOBAHKHE HA CTPAHMIIAX U KHHIKHBIX 0JI0KaX;

- IACaTh, PUCOBATH, 3arn0aTh U BLIPHIBATE CTPAHMIIBL; - OKJICHBATH JJAMHHUPOBAHHON MIEHKOM U
BKJICHBATH 3aK/IaJIKH BO H30ekaHHe NOBpeXIeHUs 0010KKH U (op3ala;

- HCIONB30BaTh B KAayeCTBE 3aK/IAJ0K IIOCTOPOHHHE TPEAMEThI (aBTOPYYKH, JIMHEHKH,
KapaHJIally, JACTUKHU U IpoyYee).

8.7. ObyHqaromuecss 00s3aHBI BO3BpalaTh Y4eOHUKH B ONPATHOM BHJE, MO HEOOXOIMMOCTH
PEMOHTHPOBATH HX.
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8.8. YuyeOHMKH JOIDKHBI BO3BpallaThesi B OHONMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIE
y4e0HOT0 rofia, 10 JIETHHX KaHHKYIL

8.9. Bemyckauku 9-x u 11-X kmaccoB 00s3aHbI pacCYMTaThCs ¢ OHOJIMOTEKON 110 HCTEUEHHH
cpoka o0y4eHHs (J10 mojyueHus artectara 00 00pa3oBaHuH).

8.10. Obyuaromuecs, BEIOBIBArOIME B TeueHHe yueOHOro rojia, 06s3anbl cAaTh yUeOHUKH HIEpe]]
HOJy4eHHUEM JIMYHOTO JIefa.

8.11. B cayuae nopun uiam yrepu yueOHMKOB oOydarouecs 00s3aHbl BO3MECTHTE ' HX HOBBIMH
WITA PABHOIIEHHBIMH T10 COTJIACOBAHHUIO C Te1aroroM-0ubmorexapeM.

8.12. OTBETCTBEHHOCTD 3@ COXPAHHOCTH MOJTYYEeHHBIX Y4eOHHKOB HECYT KaK 00y4Yaromuecs, Tak
U MX pOJUTENH (3aKOHHBIE MTPE/ICTABUTEIIH ).

IX. TpeGoBanusi K HCNO/Ib30BAHHIO H 00ecNeYeHHIO COXPAHHOCTH
y4e0OHHKOB

9.1. O6yuatomuecs 00s3aHbI OEPEKHO OTHOCUTHCS K y4eOHHKaM, HE JOIYCKATh MX 3arpsA3HeHus!
H IO0pYH, NPUBOAAIIMX K MOTepe MH(GOpPMALMH, yXyAIAIOMINX YJ000YATAEMOCTb, YCIOBHS
uTeHUs (IOTeps 3JIEMEHTOB M300pakeHMs, IATHA, LApalMHBL, OTCYTCTBHE OJHOM HiM Gojee
CTPaHHIl, CKIEUBAaHUE CTPAHHIl M IMOBPEKICHHE TEKCTAa MM HIUTIOCTPAL[MHA TPH PACKPBITHH,
nepopManus, IOTPenaHHOCTh OJI0Ka WK NEperieTa).

9.2. Ilpu ucnonp3oBaHuM yuyeOHHMKA [E€PBOro roja, OH JOJUKEH ObITh ClIaH B OMOIMOTEKY B
OTJIMYHOM COCTOSIHMHM: YHMCTBIM, HEbIM, 0e3 MOBpexkIeHHH M MOTEPTOCTEH KOpPEIIKa, YIJIOB
neperuieta, 6e3 oTpbiBa neperieTa ot 0JI0Ka.

9.3. Ilpu wmcmonb30BaHMK yYeOHHKA BTOPOrO-TPETHErO0 TOJAd, OH JOKEH OBITh CHAaH B
OuOIMOTEKY B XOpOIIEM COCTOSHHMH: 4YHCTHIM, IEJIBbIM, JOIMYCKAIOTCS HE3HAYMTEBHBIC
MIOBPEXACHMS: MOTYT OBITH HEMHOTI'O MOTPENAHbI YTOJIKH NEpeIuieTa, KOPEUIoK (HO He IopBaH).
9.4. Ilpu ucnonb30BaHUH y4eOHUKA YETHIPEX-TIATH JI€T, OH JOJDKEH ObITh c/1aH B GMOIHOTEKY B
YJIOBJIETBOPUTEIBHOM COCTOSIHHM, HMPUTOAHBIM [UIS JATbHEHIIEr0 MCIOIb30BAHUA: YHCTHIM,
JIOIIyCKaeTcsl HaJlpbIB Kopemika (He 6oiiee 1 ¢M. OT Kpasi) ¥ TneperieTa B MeCTe ero COeMHEHUs
¢ 610KOM.

9.5. Ilpu ucnonp30BaHuyu yueOHUKA 1mIecTy JieT u Oosee, OH JOKEeH ObITh ciaH B GHOIHOTEKY B

YAOBJIIETBOPUTEIIBHOM COCTOSHHH, IPUTIOJHBIM I JaIbHEHIIEr0 HCIOJIb30BaAHHS: HYUCTBIM..

JIOMyCKaeTcsl HaJIpbiB Kopemika (He 6osiee 2-3 ¢M OT Kpasi) U MeperieTa B MECTE €ro COeIMHEeH s
¢ 6i10KOM.

9.6. Bce moBpexneHHs NO/DKHBI OBITH aKKypaTHO CKJI€CHBI Mpo3pauHoi Oymaroii, nmGo
IIMPOKHAM MPO3PAYHBIM CKOTYEM.

X. OTBeTCTBEHHOCTh YYACTHHKOB 00pa3oBaTe1bHO# 1eATeILHOCTH

10.1. PykosoauTens OO HeceT 0TBETCTBEHHOCTD 3a OPraHH3aLHIO PabOTHI 10 CBOEBPEMEHHOMY
HOMNOJIHEHHIO  CICIHAIN3UPOBaHHOrO (ouaa ydeOHMKamu, obecredeHHe OOydYarOMUXCs
y4eOHUKaMH, y4eOHBIMH TNOCOOMSMM, Y4eOHO-METOJMHYECKMMH MaTepHAlaMH, CpEACTBAMH
00y4eHus: ¥ BOCIIUTAHHSI. _

10.2. 3]IYBP OO onpezenser norpebocts OO B yueOHHKAX, COOTBETCTBYIONIMX IIPOrPaMMam
00y4eHHs, OCYLIECTBISET KOHTPOJIb 3@ HCIOJb30BAHHEM I€/IlarOrHYecKUMU pabOTHUKAMH B
Xojae 00pa3oBaTeIbHON JeATeIbHOCTH Y4eOHHKOR, yueOHBIX TocoOHH H yueOHO-METOIHYEeCKHX
MaTepHajoB B COOTBETCTBHHM CO chHcKoM, onpenaeneHHbIM OO, COBMECTHO C YYHMTEISAMH H
3aBelylomuM  Oubimmorexoii/menarorom-6ubianoTexapeM — OCYIIECTBISET  KOHTPOJIL 34
BBINIOJIHEHHEM OOYYalOMMMKCS €IMHBIX TpeOOBaHWH MO HCHOMb30BAHHIO W COXPAHHOCTH
Y4eOHMKOB.

10.3. KnaccHble pyKOBOAMTENM HECYT OTBETCTBEHHOCTh 33 BOCIMTaHHE y OOYyYalOMIMXCS
OepeKHOr0 OTHOIICHHS K Y4eOHOH KHHre, 338 COCTOSHHE YYEeOHHKOB M Y4eOHBIX MOCOOHMIt



00y4aroIuxcs CBOEro Kiacca B TeueHHe ydyeOHOro rojia, CBOEBPEMEHHYIO Bblaady (cady)
y4eOHHMKOB, Y4eOHBIX M Yy4eOHO-METOAMYECKMX MMOocoOui B OMOIMOTEKY B COOTBETCTBUH C
rpauxoM, yrBepxaeHHbIM gupekTopom OO.

10.4. 3asenyrommii  Gubnmorekoii/nearor-6ubmorekaps  HECET  OTBETCTBEHHOCTh 34
JIOCTOBEPHOCTh MH(popMauuu 00 obecredeHHOCTH y4yeOHHKAMH, y4eOHBIMH MOCOOUSIMH H
yueGHO-MeTouYecKAMH  MaTepuanamu  obyuaronmuxest OO, 3a  oprammsanmio  paboThl
OMOMMOTEKH 1O BHIZIAaYe W BO3BpaTy Y4eOHHKOB, Y4eOHBIX NMOCOOHH M y4eOHO-METOIMYECKUX
MaTeprasIoB 00yJYaIOIIMMHCS, 32 COXPAHHOCTD CIIEIHAIN3HPOBaHHOTrO (hoHma GndaHoTEKH.

10.5. Pogurenn (3aKOHHBIE NPEJACTABHTENN) OOYy4YalOIUMXCSd HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTh TIOJYYEHHBIX Y4eOHHMKOB, Y4eOHBIX MOCOOMH H  y4eOHO-METOAUYECKUX
MAaTepHasIOB ¥ BO3MEIIAIOT HX YTPATy HJIH MOpUy (IIpH HEOOXOMUMOCTH).

10.6. O6yuaronuecs HeCyT OTBETCTBEHHOCTB 33 COXPAHHOCTh Y4eOHHKOB, Y4eOHBIX MOCOOHH H
yueOHO-METOJUYECKHX MATePHAJIOB, IOJYYEeHHBIX H3 (oH1a OOIHOTEKH.

M. 3ara04YnTe/IbHbIE N0JIOKEHHS

11.1. Hacrosiiiee mooKeHHE BCTYMAeT B CHJY CO [HS €ro YTBEPKICHHS W JEHCTBYET 10
BHECEHHSI H3MEHEHUN U JIOTIOJTHEHUH. -

11.2. Bce u3MeHeHHs U JOIOJIHEHUs, BHOCHMMbIe B Hacrosiiee [lonoxkenue, opopmisiores B
NUCHMEHHOW (opMe B COOTBETCTBHM C JICHCTBYIOIIMM 3aKoHojaTenbeTBOM Poccuiickoi
Deiepallid ¥ B COOTBETCTBHH C HHCTpYKIHeit 1o aenonpoussoactsy OO.

11.3. Ilocae npunstus [lonoxenus (WM H3MEHEHMH M JONOJHEHHWH OTIENIBHBIX IIYHKTOB H
paszienoB) B HOBOH pc,uafcuufa, NpeAbLIyIIas peaKilis aBTOMaTHYECKH yTpauuBaeT CUILY.
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IMosicauTebHAs 3anKcKa K [IpuvepHOMY N0/107K€HHIO 0 MOPSIIKE Y4eTa, BbIAAYH H
obecrnieyeHHs COXPAHHOCTH Y4eOHOH JIHTEPATYPbI

Cucrema Ka4yeCTBEHHO pa3pabOTaHHBIX JIOKATBHBIX akToB 001eobpa3oBarenbsHON
opranu3ammu (aanee — OO), perraMeHTHPYIOMIUX JAEATEIbHOCTh OHOMIHOTEKH (MOPAHOK
dbopmupoBanus 6ubimoTedHoro (oHza, BOMPOCH! €r0 COXPAHHOCTH, MOPSIOK y4era U BbIa4yH
yueOHOI IuTepaTyphl, MpaBuUia BblAaud oOydaromuMmcs y4eOHMKOB M yueOHBIX 1mocoOuili Ha
ocHoBaHMHM mnyHKTa 1 wactm 3 crateum 28 DenepanbHoro 3akona «0O6 oOpasoBaHuu B
Poccuiickoit @enepanun» U T.J.) MO3BOIUT PAllAOHATBHO W 3 (HEKTHBHO OpPraHu30BaTh padoTy
6u6morexn OO (manee — I'IB) B COOTBETCTBUH C JEHCTBYIOMIMM 3aKOHOAATEIHCTBOM B ITOM
chepe:

- MenepanbHbii 3akoH «O6 obpazosanuu B Poccutickoit @enepanun» ot 29.12.2012 Ne 273-P3
(ct. 18, m. 1; c1. 18,9, 4; cT. 28, 4. 9);
- QenepanbHbli 3aK0H «O 0ubaHoTednoM siene» oT 29.12.1994 Ne 79-D3 (¢ u3MeHeHUsIMH

Ha 14.04.2023);
- ®enepanpHblii 3akoH «O 3amuTe Aeteil OT HHGOPMALIMH, IPHUYMHSIOLINHE BPEI UX 3/I0POBBIO H
pazButuo» oT 29.12.2010 Ne 436-D3 (¢ usmenenusamu Ha 28.04.2023);
- OenepanbHbii  3akoH «O0 uHpOpMauwH, WHOOPMALMOHHBIX TEXHOJOTUSAX W 3aIIUATE
uHpopmanuu» ot 27.07.2006 Ne 149-03 (¢ uzmenenusimu Ha 12.12.2023);
- MeiepanbHbli 3aK0H «O MPOTHBOACHCTBHU 3KCTPEMUCTCKOM JEATETBHOCTH OT
25.07.2002 Ne 114-D3 (c uzmenenusivu Ha 14.02.2024).
- I'OCT P 7.0.93-2015. bubsmoreunsiii ¢poux. Texuonorus GopMupoBaHus (BBEIEH MPHKAZOM
@DenepaTbHOrO areHTCTBA M0 TEXHUYECKOMY perympoBanuio u Merposioras ot 09.12.2015 No
2125-c1);
- I'OCT P 7.0.60-2020, M3ganus. OcHOBHble BUAbL TepMHHBI M ONpeAeieHHs (BBEICH
npukazoM @enepaspbHOrO areHTCTBa 10 TEXHHYECKOMY DEryJTHPOBAHHIO M METPOJIOTHH OT
18.09.2020 Ne 655-c71);
- I'OCT P 7.0.83-2013. DnextpoHnble u3ganus. OCHOBHBIE BHIbI W BBIXOJHBIE CBEJICHHS
(BBeieH npuKa3oM DelepaTbHOrO areHTCTBA [0 TEXHHYECKOMY PEryJIHPOBAHUIO H METPOJIOTUH
or 15.10.2013 Ne 1163-cT); _
- 'OCT P 7.0.95-2015. DnexrponHsle u3jganus. OCHOBHbBIE BH/bI, BBIXOJIHBIC CBEICHHS,
TEXHOJIOTHYECKHE XapaKTepUCTHKH (BBeAeH mpukazoM DelepaibHOr0 areHTcTBa 10
TEXHUYECKOMY pEryJIupoBaHuIO ¥ MeTposioruu ot 09.12.2015 Ne 2127-c1);
-T'OCT P 7.0.94-2015. KommexkroBanue 6ubIHMOTEKH HJOKYMEHTAMH. TEPMHUHBI U ONIPEE/ICHUs
(BBesieH npuka3oM DenepaabHOro areHTCTBa M0 TEXHUYECKOMY PeryJIHPOBAHHIO B METPOJIOr UM
or 09.12.2015 Ne 2126-¢71);
- I'OCT 7.50-2002. Koncepsanus nokymentoB. O6mue tpebosanus (¢ [lompaskoii) (BBeaeH
nocranosjieHueM ['ocynapersennoro komutera Poceuiickoit @enepalinu no CTaHAapTH3ALNA A
metposiorur ot 05.06.2002 Ne 232-c1);
- TOCT P 7.0.20-2014. bubGnuoreuHas CTAaTHCTHKA: MOKA3aTeld W EIMHHUIIGI MCYHCIECHHS
(BBesieH mpuKa3oM DeepaIbHOrO areHTCTBa [0 TEXHUYECKOMY PEeryJIHpPOBAHHIO H METPOJIOTHH
ot 21.10.2014 Ne 1367-cT);
- 'OCT P 7.0.8-2013. Jlenonpou3BOACTBO U apXUBHOE /1e710. TepMUHBI U Onpeienenus (BBe/leH
nprkasoM @DenepanbHOrO areHTCTBA 110 TEXHHYECKOMY PEryJMpPOBaHMIO M METPOJIOTHH OT
17.10.2013 Ne 1185-cT);
- Ilpukas MunucrepcrBa npocsemenusi Poccuiickoir @enepanuu ot 21.02.2024 Ne 119 «O .
BHECEHUHM H3MeHeHHH B npuioxenus Nel m No2 Kk mpukazy MuHHCTEpPCTBa NPOCBEINEHHSN
Poccuiickoit ®@enepanuu ot 21 centsbps 2022 r. Ne858 «O6 yrBepkienun denepaibHOro
nepedHss y4eOHMKOB, JONYIICHHBIX K HCIIOJB30BAaHHIO IIPH pEaJM3AlUH  HMEIOLIHX
rOCY/IapCTBEHHYIO  aKKpeOWTalui0 00pa30BaTejbHBIX IPOrpaMM  HAdaJbHOro  00IIero,
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OCHOBHOTO o00miero, cpemnero obuero o0pa3oBaHHs OpPraHW3aAlMsSMH, OCYIIECTBIAIOIIUMH
06pa3oBaTeNbHYIO JEATENBHOCTh H YCTAHOBJIEHWS NPENETBHOT0 CpOKa HCIOIB30BAHUS
HCKIIFOYCHHBIX YIeOHMKOBY;

- Tlpukas MunuctepcTsa KyiasTypsl P® ot 08.10.2012 Ne 1077 «O0 yrBepikieHun [Topsinka
yuera JOKYMEHTOB, BXOMSIIAX B cocraB OuOmmoredysoro Gomiay (c HM3MEHEHUsSIMH Ha
02.02.2017);

- Tlucemo Mumnnpocsemenuss Poccuu or 27.09.2023 Ne 03-1539 «O0 wucnonb3oBaHnH
yueOHUKOBY.

[Ipy perjamMeHTaluu JeSTEeNbHOCTH 110 (OPMHPOBAHMIO OMOIHOTEYHOTO donIa
PEKOMEH/TyeTCsl YYMTHIBATh M MCIONIBb30BaTh TEPMHUHBI W TOHATHSA, BKJIIOYCHHBIC B I'OCThwl,
yKa3aHHBIE B [IEpPeYHEe HOPMATUBHBIX IPABOBBIX JOKYMEHTOB BBIIIE.

CoctaB W BenuyuHa crenuamusupoanHoro ¢onaa ['Mb 1omKHEI COOTBETCTBOBATH
nessiM, onpenenesabiv OO Ha TOJ H B MEPCHEKTHBE, a 3HA4YUT, 00pa3oBaTeIbHOH NporpaMme
OO ¥ KOJHYECTBEHHOMY IOKA3aTe0 KOHTUHIEHTa 00y4Jaromuxcs.

KadectBO  c(HOPMHPOBAHHOCTH  ClICHATH3HPOBAHHOrO  (GOHAA  XapaKkTepH3yeTcs
COOTBETCTBHEM M HAIMYMEM Y4YeOHHKOB M JpYrod y4deOHOH JMTeparypsl, OTBEYAIOLIHX
npopumo 00 u 3ampocaM TONB30OBAaTENEH, @ TAKKE MAKCHMAIbHBIM HCIIOJIB30BAHHEM
MOCTYTAIOMUX JOKYMEHTOB.

KauecTBeHHOE KOMIUIGKTOBAaHHE crenuanusuposantoro dQonga Oubmuorexn OO
gBiisieTcss oDecrieueHHEM TIOCYIApCTBEHHBIX TrapaHTHi peanM3allMd INpaB Ha NOIy4YCHHE
obmeocTymHOro ¥ OecriaTHoro o0mero oOpa3oBaHMs W OCYIICCTBISACTCS IOCPEACTBOM
NpeNOCTaBICHHs CyOBeHIMIT MeCTHBIM Ol0JKeTaM, BKIOYas M PAcXo/bl Ha MPHOOpeTeHHE
yueOHHKOB U y4eOHBIX MOCOOHA, B COOTBETCTBHHM C HOPMATHBAMH, OIPEICIAEMBIME OpraHamu
rocy/1apCTBEHHOM B1acTu cyobekTos PO.

Ha psny ¢ neuarHoit gopmoit yuebuukos B OO MOTyT HCIO/IB30BATECS JIEKTPOHHBIC
yueOnuku. DJeKTporHas popMa ydeOHUKOB (nanee IPY) CTAaHOBUTCS OJIHUM M3 KOMIIOHECHTOB
IIKOJIbHON HHPOPMALHOHHONK 06pa30BaTe/IbHON CPe/bl U OAHUM U3 OCHOBHBIX MHCTPYMCHTOB
peamsanmu TpeGosanuit DeepaibHoro 3akona «O6 obpasopanuu B Poceniickoit Oenepaiuny.
Hcnionp3oBanue DPY B yueOGHOM IpoIiecce sBISETCS IPAaBOM, a He 00S3aHHOCTHIO Y4aCTHUKOB
00pa30BaTeIbHBIX OTHOIIEHUH. -

[Ipu BeIOGOpE y4eOHBIX MOCOOMI HEOOXOAMMO y4ecTh, 4TO padouWe TeTpaau Ha
leyaTHON OCHOBE He 00S3aTeNbHBI [UIS MCIIONB30BAHAS B 0ODA30BATENBHOMN JEATENBHOCTH.
Onnaxo, ecim OO Bimouaer yueGHoe 1nocobue (pabouyro TeTpajib, XpEeCTOMATHIO, 3aJa9HUK H
T. 1.) B CIIMCOK y4eOHHKOB, HCIOJIB3YyEMBIX B 00pa30BATEIbHOW ACSATENBHOCTH, TO JIAHHOE
yueGHOEe Moco6He J0KHO MPEAOCTABIsIThCS OOYHaAlOmMMCsS 3a CYET CPeACTB OlojukeTa B
cooTBercTBHH co 1. 3 4. 1 ¢T. 8 @3 «O6 obpazosannu B Poccuiickoi Denepannm».

[Ipu  dopMupoBaHuM CHELHATH3APOBAHHOrO OubIHMOTEUHOro (oHKA HEOOXOIUMO
YUNTHIBATH PEKOMEHjauun MunuctepctBa oOpasosanus W Haykd Poccun (mucbMo 0T
18.03.2016 Ne HT-393/08 «O6 obecrniedenwn yueOHbIME H31aHUsIMH (yueOHHKaMH U y4eOHBIMA
I0COOUSIMH)», B KOTOPHIX 00palaeTcs BHEIMaHHE Ha HEOOXOAMMOCTh 00€eCIIeueH s BCEX TPy
06yyalonuxcs ¢ OrpaHHYEHHBIMA BO3MOXKHOCTSIMH 3/I0POBbS CHEUUATLHBIMU YICOHUKAMU U
MOCOOHUSIMH,

OGpamiaercs BHMUMAaHdHe Ha TO, 4T0 y4eOHMKH, nocrynaromme B Gona IIb,
NPUHUMAIOTCS [0 COMPOBOJAMTENBHOMY JIOKYMEHTY (CYET, KOIMsi CYeTa, HaKjlaJHas, akT), YTo
dakTHYeCKH SBISETCS MPOBEPKOH COOTBETCTBHS HANMYMs MOJIyYaeMblX u3janui. [laxem
CONPO6OOUMENbHBIX OOKYMEHMOE O0IXCEH SKNI0HAMb CepmuQuKamel w/unu CaHumapHo-
2UZUCHUYECKUE 3AKTIOHEHUA U UHble OOKYMEHmbl, NOOMEEPHcoaouiue Kaiecmeo mosapa
(yuebnoii aumepamypsi), OGOPMICHHBIE B COOTBETCTBHM C 3aKOHOJATENBCTBOM P® 1
TEXHUYECKUM 3a/IaHHEM K TOCYIapCTBEHHOMY KOHTPAKTY.

* Ilpd yCTAHOBJIGHWH HECOOTBETCTBUSI KOJMYECTBA, MapKHPOBKH, KOMILUICKTHOCTH
JIOKYMEHTOB ¢ CONMPOBOIMTE/ILHBIMH JOKYMEHTAMH, B Cily4ae BbIABJICHHOH HEIOCTa4H TOBapa
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WK HECOOTBETCTBHS YCJIOBHSM IOCTABKH, PEKOMEHIYETCS COCTABUTH IMPETEH3UIO, KOTOPYIO
HEoOXOIMMO HAalpaBUTh IOCTABIIUKY. A B Cilydyae BbIABICHHUS Opaka MOCTYIHBIUMX H3JaHUN
[IPETEH3Hsl HATIPaBJISIETCsl B U3/1aTENIbCTBO.

XpaHeHue y4eOHOH JHMTepaTypbl CcHenHaausupoBaHHOro GQonaa obecneynsaercs
MOCPEACTBOM OCHAILEHHS MOMEIeHUi XpaHuiuia crewrakaMu. CTennaxu ycTaHaBIWBAOT
NEPUEHANKY/SIPHO K CTEHaM, HMMEIOIIUM OKOHHBIE IMPOEMBl M BJIEMEHThl OTONMTE/ILHOM
CHCTEMBI, PACCTOSIHHE JI0 OKOH M HCTOYHHKOB Teruia — He MeHee 0,6 M. Cresuianu ¢ /1eMeHThI
KOHCTPYKIIMH moMelneHuit pa3zensior npoxogamu. [lupuHa npoxoaa aomkHa ObIT HE MEHee
0,75 m - mexny cremutaxamu; 1,20 M - Mexay Topuamu cresutaxei (rinasuelil npoxon); 0,75 m -
MEKJy CTEHOH H CTelia)koMm, napajienbHbiM creHe; 0,45 — MeXay CTeHOH W TOpLOM
cresutaxka. PaccTossHHe OT mosia 10 HHKHHX I10JIOK CTejuiaXka J0KHO ObiTh He meHee (0,15 M. B
[OKOJIBHBIX 3Taxax - He Menee 0,30 m.

HenomycTuMo XpaHUTh JOKYMEHTBI B TPAHCIIOPTHOM Tape, B TabesAX, CKIaAbBaTh Ha
MOJTy, MOJOKOHHHKAX, JIECCTHUYHBIX IUIOMIA/IKAX H B IPYTHX MECTax, He NpPeIHa3HAYCHHBIX Ul
STHX IIEJIeH.

PeKOMeH/IyeTCsl OCYLIECTRIISTh PACCTAHOBKY JIOKYMEHTOB CIELHAIA3HPOBAHHOIO (oH1a
[0 KJjlaccaM M IIpe/MeTaM.

JIOKyMEHTBI CIELHATM3UPOBAHHOTO (OHOAa MOTyT BbIIABaTbCd HA YHTATEIbCKHH
bopmMysp megarora, KJIacCHOro pykoBoautesst wid obyuaromerocs. Konkpernsiit noaxon OO
K BOINpPOCY BbIa4H y4eOHUKOB M y4eOHBIX NMOCOOHMH 3akperuisiercs B JokaibHoM akre OO
(monoxKeHue, MpaBuiia MoJb30BaHus U T.1.). Kak npaBuio, yqeOHMKH BBLIAOTCS HA TOJI HIIM Ha
HEepHO M3ydeHHs yueOHMKa, KOHKPETHON €ro 4acTH.

B mensx palnMOHATBHOTO HCIOJB30BaHMA ClielnaiusupoBaHHoro ¢onna ['Ub
JIONYCKAeTCs opraHu3amus JokymeHtooOmena wmexay OO mynununamurera/PecnyOimku
Kpemm. JlokymeHTOOOMEH oOcyiecTBisercs 0e3 JeHeKHBIX pacdeToB (0e3Bo3Me3/IHO), Ha
3apaHee OrOBOPEHHBIX YCIOBUSIX C 1I€JbI0 MaKCHMalbHO 3(Q(EKTHBHOIO HCIO/IL30BAHNUA
yueOHHKOB. B pamkax pgesrensHocTH IIIB jmaHHBIH JIOKyMEeHTOOOOPOT pEKOMEHIyeTCs
MCIIOJIB30BaTh Ha OCHOBAaHWM PACIOPS/IMTENbHBIX AKTOB OPrdHOB MECTHOTO CaMOYIIPaBJICHMUS,
OCYILECTBISIONIUX yIIpaBieHue B chepe oOpazoBaHus.

[IpoBepka Gubmmoreynoro ¢ouaa 1K (B ToM uucie creuuagu3upoBaHHOro (onja
[IK) ciyxur wmensiM BbISBICHHS (HAKTHYECKOr0 HAJIMYMS 3apErHCTPHPOBAHHBIX B YYETHBIX
perucTpax JOKYMEHTOB, YCTAHOBJICHHMS HMX COOTBETCTBHS YYETHBIM JIOKyMEHTaM H
aJIeKBaTHOCTH UH(OPMAIIMOHHO-TIOMCKOBOMY ammnapary OuOIMoTeKH.

OObexTaMH TPOBEPKH BBHICTYNAOT BCE BUIbl JOKYMEHTOB, a TaKKe YyderHas
JOKYMEHTAIlMsE M COCTOsiHME mporpamMmuoro obGecnedenus IIIb, ucmombsyromerocss mnpu
dbopmupoBannu 6GubnuoreuHoro Gomua.

[Mopnepkanuo QormoB IIK B pabouem cocTosiHUM COAECHCTBYIOT YCTAaHOBICHHBIC
JICHCTBYIOIUM 3aKOHOJATE/ILCTBOM pEryjsgpHble IUIAHOBBIE MPOBEPKH (B COOTBETCTBHM C
nnanom ['MK).

Cpoxkn mpoBepox YCTaHaBIMBalOT B 3aBucuMoctd 0T obvema ¢oumos K,
NPUMEHSEMbIX METO/IOB IMPOBEPOK, TEXHOIOTHM TPAJMUIMOHHOH HJIM aBTOMATH3HPOBaHHOH,
dopM yuera, opraHM3alM M YCIOBHH Tpyjaa, a Takke pexkuma pabortel IIIb Ha nepuon
MPOBEPOK, KOJIMYECTBA Y4aCTHUKOB IIPOBEPOK.

11IB, umeromue 00bem Gona 10 50 THICAY YYSTHBIX AHHHL, OCYIIECTBISIIOT IIJIaHOBYIO
nposepky 1 pa3 B 5 ner. LB, umeronme o6beM ponaa ot 50 1o 200 ThiCSY YUETHBIX €IUHUII,
OCYIIECTBISIOT MPOBEPKY 1 pa3 B 7 JeT.
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